
ANNEX A 
 

FOI DOF/2025-0518 
 
Request 
 
Please provide the following information held by the Department of Finance and, 
where appropriate, by its Executive Agencies/Arms-Length Bodies for which DoF 
is the data controller (if applicable). If the Department only holds central HR 
datasets for the Northern Ireland Civil Service (NICS), please interpret 
“department” below as each NICS department. 
 
A) Numbers of posts identified as part-time 

 
1. The number of posts (positions, not individuals) that are identified as part-time 

(i.e., contracted hours less than full-time) at all grades, broken down by grade 
and by department. 
Please provide the most recent snapshot available (e.g., month-end/quarter-
end), and,  

2. if readily available, the same breakdown for the previous three year-end 
snapshots (e.g., 31 March 2023, 31 March 2024, 31 March 2025). 

 
B) Numbers of staff by working pattern 

 
The number of staff (headcount) who are either: 

3. Part-time, and/or 
4. Working an alternative/flexible working pattern (e.g., job share, compressed 

hours, term-time, staggered hours, partially retired ). 
Please break down by grade and by department for the same dates as in A. 
If hybrid/remote location is recorded separately from working pattern, please 
exclude that unless it forms part of an “alternative working pattern” field in the 
HR system. 

 
Clarifications & handling 
• If you hold multiple HR systems or snapshots, please use the latest 
authoritative source and note the reference date(s). 
• If any information must be withheld, please cite the specific FOIA 
exemption(s) relied upon and explain how they apply. Please conduct reasonable 
redaction (e.g., of personal data under s.40) and disclose the remainder. 
• If the request is likely to exceed the s.12 cost limit, please provide advice 
and assistance under s.16 on how I might refine the scope—e.g., limiting the date 
range, narrowing custodians, or focusing on defined grades—so that a compliant 
response can be provided. 
• If some of the requested information is held by another public authority, 
please either transfer the relevant part or advise me who holds it. 
Please acknowledge receipt of this request. If anything is unclear, I am happy to 
consider refinements that keep the request within the statutory cost limit while 
preserving the core intent. 
 
 
 



 
DoF Response 
 
I can confirm the Department holds some of the information requested. 
 

A) 
 
1 & 2. The Department of Finance (DoF) does not maintain a centralised record 

of departmental posts in the way that the question suggests: each department is 

independently responsible for determining and managing its own resources, 

including identifying the full-time equivalent of posts required to meet operational 

needs.  

 
 
B) 
3. For information purposes, NICS Full-time staff are employees who are 
considered to work 37 hours per week and so have an FTE of 1.0. Part-time  
(reduced hours) staff have an FTE of less than 1 and represent staff who over 
the course of a year work an average of less than 37 hours per week. 
 
The table below provides the number of Part Time Staff (with FTE <1) in the 
NICS, by Department and Substantive Analogous Grade, Month End March 2023 
– Month End August 2025. 
 

NICS PART-TIME (REDUCED HOURS) STAFF 

DEPARTMENT / 
SUBSTANTIVE 
ANALOGOUS GRADE 

MONTH END 

Mar-23 Mar-24 Mar-25 Aug-25 

DAERA                  647                   671                   670                   664  

Senior Civil Servant                      4                       5                       3                       3  

Grade 6                      4                       4                       3                       3  

Grade 7                    71                     67                     58                     61  

Deputy Principal                    87                     90                     97                     92  

Staff Officer                  129                   141                   146                   149  

Executive Officer 1                    89                     97                   105                   103  

Executive Officer 2                    86                     85                     90                     88  

Administrative Officer                  159                   164                   152                   149  

Administrative Assistant                    18                     18                     16                     16  

DE                  110                   113                   117                   114  

Senior Civil Servant                      3                       1                      -                         1  

Grade 6                      2                       6                       7                       5  

Grade 7                      8                       6                       7                       7  

Deputy Principal                    13                     16                     20                     18  

Staff Officer                    15                     16                     18                     18  

Executive Officer 1                      9                       9                     11                     11  

Executive Officer 2                    25                     28                     25                     27  



NICS PART-TIME (REDUCED HOURS) STAFF 

DEPARTMENT / 
SUBSTANTIVE 
ANALOGOUS GRADE 

MONTH END 

Mar-23 Mar-24 Mar-25 Aug-25 

Administrative Officer                    30                     26                     25                     24  

Administrative Assistant                      5                       5                       4                       3  

DfC               2,101                2,048                1,991                1,952  

Senior Civil Servant                     -                        -                        -                        -    

Grade 6                     -                        -                        -                        -    

Grade 7                    23                     22                     23                     24  

Deputy Principal                    72                     67                     74                     76  

Staff Officer                  125                   120                   123                   117  

Executive Officer 1                  192                   193                   196                   199  

Executive Officer 2                  717                   711                   677                   646  

Administrative Officer                  931                   905                   870                   864  

Administrative Assistant                    41                     30                     28                     26  

DfE                  301                   300                   307                   311  

Senior Civil Servant                      2                       2                       1                       1  

Grade 6                      1                      -                        -                         1  

Grade 7                    20                     15                     17                     17  

Deputy Principal                    57                     62                     64                     65  

Staff Officer                    45                     52                     56                     60  

Executive Officer 1                    82                     79                     79                     79  

Executive Officer 2                    39                     38                     39                     38  

Administrative Officer                    46                     42                     41                     40  

Administrative Assistant                      9                     10                     10                     10  

DfI                  378                   393                   417                   418  

Senior Civil Servant                     -                        -                        -                        -    

Grade 6                      1                       1                       1                       1  

Grade 7                    12                     16                     15                     17  

Deputy Principal                    63                     64                     69                     73  

Staff Officer                    48                     53                     54                     55  

Executive Officer 1                    56                     61                     66                     69  

Executive Officer 2                    44                     43                     65                     58  

Administrative Officer                  135                   137                   129                   127  

Administrative Assistant                    19                     18                     18                     18  

DoF                  787                   791                   804                   787  

Senior Civil Servant                      1                       2                       2                       2  

Grade 6                    18                     20                     25                     24  

Grade 7                    63                     69                     81                     83  

Deputy Principal                  150                   150                   154                   154  

Staff Officer                  121                   130                   134                   135  

Executive Officer 1                    92                     94                     92                     90  

Executive Officer 2                  100                   101                     95                     88  



NICS PART-TIME (REDUCED HOURS) STAFF 

DEPARTMENT / 
SUBSTANTIVE 
ANALOGOUS GRADE 

MONTH END 

Mar-23 Mar-24 Mar-25 Aug-25 

Administrative Officer                  226                   213                   211                   202  

Administrative Assistant                    16                     12                     10                       9  

DoH                  117                   122                   120                   120  

Senior Civil Servant                      2                       3                       3                       3  

Grade 6                     -                        -                         1                       1  

Grade 7                    14                     17                     17                     17  

Deputy Principal                    35                     39                     36                     35  

Staff Officer                    29                     26                     26                     25  

Executive Officer 1                      9                       9                       9                     11  

Executive Officer 2                    17                     17                     18                     19  

Administrative Officer                      9                       9                       7                       6  

Administrative Assistant                      2                       2                       3                       3  

DOJ                  384                   364                   367                   363  

Senior Civil Servant                      1                       1                       1                       1  

Grade 6                     -                        -                         1                       2  

Grade 7                    22                     20                     21                     20  

Deputy Principal                    35                     40                     44                     43  

Staff Officer                    43                     43                     42                     42  

Executive Officer 1                    76                     71                     74                     74  

Executive Officer 2                    36                     36                     33                     33  

Administrative Officer                  160                   145                   145                   143  

Administrative Assistant                    11                       8                       6                       5  

PPS                  115                   119                   120                   125  

Senior Civil Servant                      1                       1                       1                       1  

Grade 6                    17                     16                     17                     18  

Grade 7                      4                       5                       8                       7  

Deputy Principal                    24                     26                     20                     23  

Staff Officer                      4                       5                       6                       7  

Executive Officer 1                      6                       7                       7                       7  

Executive Officer 2                    11                     11                     14                     15  

Administrative Officer                    42                     43                     42                     42  

Administrative Assistant                      6                       5                       5                       5  

TEO                    64                     74                     78                     74  

Senior Civil Servant                      3                       6                       7                       5  

Grade 6                      1                       1                       1                       1  

Grade 7                      9                     10                       7                       7  

Deputy Principal                    16                     19                     23                     22  

Staff Officer                    14                     15                     17                     15  

Executive Officer 1                      4                       5                       6                       7  

Executive Officer 2                      9                     11                     10                     11  



NICS PART-TIME (REDUCED HOURS) STAFF 

DEPARTMENT / 
SUBSTANTIVE 
ANALOGOUS GRADE 

MONTH END 

Mar-23 Mar-24 Mar-25 Aug-25 

Administrative Officer                      7                       6                       6                       6  

Administrative Assistant                      1                       1                       1                      -    

Grand Total               5,004                4,995                4,991                4,928  

Source: HR Connect Month End Mar 23,24 & 25, and Aug 25. 

Note:  Current Reporting Principles applied along with the exclusion of the Northern Ireland Prison Service 
(Uniform Grades). 



4. The definition of Alternative/flexible working patterns is covered at Chapter 3.10 - 
Alternative Working Patterns Policy of the NICS Staff Handbook. 
 
The table below provides provides the number of Staff in the NICS with an 
alternative/flexible working pattern, by Department and Substantive Analogous 
Grade, Month End March 2023 – Month End August 2025.  
 
Please note, both Full-Time and Part-Time staff can avail of Alternative Working 
Patterns. 

 
 

NICS STAFF ON ALTERNATIVE WORKING PATTERN 

DEPARTMENT / 
SUBSTANTIVE 
ANALOGOUS GRADE 

MONTH END 

Mar-23 Mar-24 Mar-25 Aug-25 

DAERA                  945                   997                   987                   994  

Senior Civil Servant                      4                       5                       3                       3  

Grade 6                      5                       5                       6                       7  

Grade 7                  102                     98                     89                   101  

Deputy Principal                  108                   115                   126                   113  

Staff Officer                  142                   155                   168                   170  

Executive Officer 1                  102                   113                   120                   118  

Executive Officer 2                  134                   139                   138                   151  

Administrative Officer                  316                   336                   311                   305  

Administrative Assistant                    32                     31                     26                     26  

DE                  126                   128                   136                   132  

Senior Civil Servant                      5                       3                       3                       4  

Grade 6                      3                       7                       7                       5  

Grade 7                      9                       8                       9                       9  

Deputy Principal                    18                     21                     26                     23  

Staff Officer                    17                     17                     21                     21  

Executive Officer 1                    10                     10                     12                     12  

Executive Officer 2                    27                     29                     26                     28  

Administrative Officer                    32                     28                     28                     27  

Administrative Assistant                      5                       5                       4                       3  

DfC               2,220                2,160                2,093                2,049  

Senior Civil Servant                      2                       3                       3                       2  

Grade 6                      2                       2                       1                       1  

Grade 7                    28                     28                     26                     28  

Deputy Principal                    91                     86                     94                     93  

Staff Officer                  137                   132                   136                   130  

Executive Officer 1                  199                   202                   205                   208  

Executive Officer 2                  744                   731                   696                   664  

Administrative Officer                  974                   943                   902                   894  

Administrative Assistant                    43                     33                     30                     29  

DfE                  353                   351                   365                   368  

https://nics.service-now.com/kb?sys_kb_id=8e710dff83043250a2699b65eeaad369&sysparm_article=KB0011607&id=kb_article_view
https://nics.service-now.com/kb?sys_kb_id=8e710dff83043250a2699b65eeaad369&sysparm_article=KB0011607&id=kb_article_view


NICS STAFF ON ALTERNATIVE WORKING PATTERN 

DEPARTMENT / 
SUBSTANTIVE 
ANALOGOUS GRADE 

MONTH END 

Mar-23 Mar-24 Mar-25 Aug-25 

Senior Civil Servant                      4                       4                       4                       4  

Grade 6                      1                      -                        -                         1  

Grade 7                    33                     24                     25                     25  

Deputy Principal                    80                     86                     90                     91  

Staff Officer                    55                     62                     67                     71  

Executive Officer 1                    85                     82                     85                     84  

Executive Officer 2                    40                     41                     41                     40  

Administrative Officer                    46                     42                     43                     42  

Administrative Assistant                      9                     10                     10                     10  

DfI               1,300                1,263                1,262                1,259  

Senior Civil Servant                      1                       1                       1                       1  

Grade 6                      1                       1                       1                       1  

Grade 7                    20                     24                     24                     26  

Deputy Principal                    66                     68                     76                     81  

Staff Officer                    55                     60                     61                     62  

Executive Officer 1                    95                     99                   103                   107  

Executive Officer 2                    57                     55                   418                   405  

Administrative Officer                  619                   609                   261                   256  

Administrative Assistant                  386                   346                   317                   320  

DoF                  892                   899                   919                   908  

Senior Civil Servant                      2                       2                       2                       2  

Grade 6                    21                     23                     26                     25  

Grade 7                    80                     86                   102                   107  

Deputy Principal                  171                   174                   179                   182  

Staff Officer                  133                   145                   151                   154  

Executive Officer 1                  108                   107                   102                   102  

Executive Officer 2                  114                   112                   111                   102  

Administrative Officer                  239                   230                   228                   218  

Administrative Assistant                    24                     20                     18                     16  

DoH                  148                   151                   150                   154  

Senior Civil Servant                      4                       5                       5                       5  

Grade 6                      2                       2                       3                       3  

Grade 7                    24                     26                     27                     27  

Deputy Principal                    39                     44                     42                     45  

Staff Officer                    36                     32                     31                     30  

Executive Officer 1                    11                     10                     11                     12  

Executive Officer 2                    18                     19                     20                     21  

Administrative Officer                    10                       9                       6                       6  

Administrative Assistant                      4                       4                       5                       5  

DOJ                  504                   473                   481                   477  



NICS STAFF ON ALTERNATIVE WORKING PATTERN 

DEPARTMENT / 
SUBSTANTIVE 
ANALOGOUS GRADE 

MONTH END 

Mar-23 Mar-24 Mar-25 Aug-25 

Senior Civil Servant                      3                       3                       3                       3  

Grade 6                     -                         1                       2                       3  

Grade 7                    31                     25                     28                     30  

Deputy Principal                    46                     53                     56                     55  

Staff Officer                    47                     50                     52                     52  

Executive Officer 1                  105                     97                     98                     98  

Executive Officer 2                    70                     65                     66                     63  

Administrative Officer                  169                   153                   153                   151  

Administrative Assistant                    33                     26                     23                     22  

PPS                  128                   132                   133                   141  

Senior Civil Servant                      1                       1                       1                       1  

Grade 6                    23                     22                     25                     26  

Grade 7                      5                       6                       9                       8  

Deputy Principal                    28                     30                     22                     28  

Staff Officer                      4                       5                       6                       7  

Executive Officer 1                      6                       7                       7                       7  

Executive Officer 2                    13                     13                     16                     17  

Administrative Officer                    42                     43                     42                     42  

Administrative Assistant                      6                       5                       5                       5  

TEO                    86                     98                     98                     93  

Senior Civil Servant                      6                       9                       9                       7  

Grade 6                      1                       1                       1                       1  

Grade 7                    10                     11                     12                     14  

Deputy Principal                    26                     29                     30                     27  

Staff Officer                    19                     22                     21                     18  

Executive Officer 1                      5                       7                       7                       8  

Executive Officer 2                    11                     12                     11                     12  

Administrative Officer                      7                       6                       6                       6  

Administrative Assistant                      1                       1                       1                      -    

Grand Total               6,702                6,652                6,624                6,575  

Source: HR Connect Month End Mar 23,24 & 25, and Aug 25. 

Note: Current Reporting Principles applied along with the exclusion of the Northern Ireland Prison Service 
(Uniform Grades). 

 


